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The Discharging and Disposal of Documentation will take place annually. 
 
 
All documents will be discharged or disposed of in accordance with the 
guidelines set out in the Ministry of Education Document School Records 
Retention/Disposal. 
 

• Student Records 
 

• Governance 
 

• Personnel 
 

• Finance 
 

• Property and Administration 
 

• Historical 
 
 
The Disposal/Discharge of Documents will be minuted in the Boards monthly 
minutes. 
 


